
COMPUTER APPLICATIONS 
Personal Newsletter 

 
CRITERIA POINTS COMMENDABLE ACCEPTABLE UNACCEPTABLE 

Masthead 10 Included a masthead 
(10) 

 Did not include a 
masthead (0) 

Volume number, issue date 10 Included a volume 
number and issue date 
(10) 

Included only a volume 
number or only an 
issue date (5) 

Did not include a 
volume number and an 
issue date (0) 

Ruled lines between the 
masthead and body 

5 Included ruled lines 
separating the 
masthead and the body 
(5) 

Included a rule line 
separating the 
masthead from the 
volume number or the 
volume number and the 
body (3) 

Did not include ruled 
lines (0) 

Overall appearance 20 Set up in appropriate 
newsletter format, easy 
to read, attractive (20) 

Set up in a format but 
the layout made it hard 
to read and follow (10) 

Did not follow a 
newsletter format (0) 

Scanned picture 5 Included a scanned 
picture of yourself (5) 

 Did not include a 
scanned picture of 
yourself (0) 

Digital picture 5 Included a digital 
picture of yourself (5) 

 Did not include a digital 
picture of yourself (0) 

Word art 5 Included word art (5)  Did not include word art 
(0) 

Filled drawing shape with text 10 Included a filled 
drawing shape with text 
(10) 

Included a drawing 
shape that was only 
filled or only included 
text (5) 

Did not include a 
drawing shape (0) 

Reverse text 10 Included reverse text 
on the newsletter (10) 

 Did not include reverse 
text on the newsletter 
(0) 

Early life history 10 Included your early life 
history—where your life 
began (10) 

 Left out your early life 
history (0) 

Life in chronological order 10 Newsletter chronicles 
your life in order (10) 

Newsletter tells of your 
life but the skips around 
in the order (5) 

Newsletter does a very 
poor job of sequencing 
your life (3) 

Future aspirations 10 Includes your future 
aspirations/goals (10) 

 Future 
aspirations/goals were 
left out (0) 

Spelling errors 20 NO SPELLING 
ERRORS (20) 

Only 1-2 spelling errors 
(15) 

More than 2 spelling 
errors (5) 

Grammatical errors 20 NO GRAMMATICAL 
ERRORS (20) 

Only 1-2 grammatical 
errors (15) 

More than 2 
grammatical errors (5) 

Did not have this scoring 
guide 

-15    

TOTAL POINTS /150    

 
 


